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Dear Association Member Owner

On Let1SentDate, you were sent a letter advising you of the violation described below. This letter specified a date by which the violation was to be corrected or the office was to be contacted by in order to make other arrangements. As of the date of this letter, the violation has not yet been corrected. It is imperative that you correct this violation by FixDate.

Unit

:  FullAddress

Person 

:  Violator

Violation
:  ViolationCode

Occurred
:  ViolationDate   (This might be the date first noticed or the date reported)

EExplain

DComment

If the information above is correct then you must correct the situation by FixDate2 and call the office when the situation is corrected. If the information above is incorrect or there are special circumstances that require more time to correct the situation then you need to contact the office by FixDate3 to discuss alternative arrangements. If this situation is not corrected by this date then the Board will be forced to consider the imposition of a fine.

Thank you in advance for your co-operation.

Sincerely,

PropertyManager

Property Manager

